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For the purposes of this document, “Sendai Ikuei Gakuen” refers to both Sendai
Ikuei Gakuen High School and Shukoh Middle School. Both schools will hereon be referred
to as “Sendai Ikuei Gakuen”

One of Sendai Ikuei Gakuen’s founding principles is sincerity. We believe that honesty,
like sincerity, is a virtue that must be nurtured through our lives, especially during the
formative years of childhood. One of the attributes of an IB learner is to be principled, as
stated in the Learner Profile in the IB document Academic Integrity (International
Baccalaureate Organization, 2009).

Sendai lkuei Gakuen identifies and promotes a culture of academic integrity in
accordance with the IB document Academic Integrity and adheres to the definition and
examples of academic misconduct as identified in section 2.1 , “The Regulations define
malpractice as behaviour that results in, or may result in, the candidate or any other candidate
gaining an unfair advantage in one or more assessment component. Student academic
misconduct includes:

Plagiarism: this is defined as the representation of the ideas or work of another person as the
candidate’s own;

@ Collusion: this is defined as supporting malpractice by another candidate, as in allowing
one’s work to be copied or submitted for assessment by another. (N.B. there are times
at which legitimate collusion is permissible, which include activities or assignments
specifically stated by the teacher to be completed in collaboration with others in the class.
Eg. Group projects);

@® Duplication of work: this is defined as the presentation of the same work for different
assessment components and/or diploma requirements;

@ Any other behaviour that gains an unfair advantage for a candidate or that affects the
results of another candidate (for example, taking unauthorized material into an
examination room, misconduct during an examination, falsifying a CAS record).”

(International Baccalaureate Organization, 2009, p. 3)
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Some students may be unintentionally unaware that they are committing acts of
academic misconduct. In order to help prevent these situations teachers work with students
from their first year of studies in the IB programmes. Teachers outline and discuss the merits
of maintaining a culture of academic integrity with students. Proper methods of conducting
research, academic writing, and study habits are taught and regularly reviewed throughout
the 1B programmes.

Students entering the DP without having studied in the MYP will receive academic
tutoring in regards to academic integrity and coaching of academic writing skills to develop
into principled students. DP Group 6 Art teachers will be responsible for guiding students to
properly authenticate their works by following the protocol outlined in Academic Integrity in
Diploma Programme Arts and respective DP subject guides.
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Academic misconduct is a matter of grave concern for our school and we have a
responsibility to not only provide a learning environment that nurtures a culture of academic
integrity, but also enforces penalties that are consequences of misconduct. We define
academic misconduct as any act where a student or students engage in an activity that
provides academic advantage through either intentional or unintentional misconduct. Such
acts include, but are not limited to:

@® Cheating on exams: Using unauthorised materials or devices, collusion, or looking
at another student’s exam;

@ Falsification: Copying work from other students and providing work to others to be
copied;

@ Fabrication: Manufacturing data for a graph, chart or table;
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@® Tampering, Obstruction: Manipulating or deleting other students’ data or obstructing
other students’ experiments;

@ Plagiarism: Presenting work, data, photographs, illustrations, maps, artwork and so
on created by others as their own work; submitting one’s own work that was created
before the time the IB course began and/or for a separate assignment or;

@® Translation software: Use of translation software to translate text, information or
content from a source in another language without an attempt to write it in the
students’ own words.
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Such acts are deemed intolerable and will be dealt with in accordance with the
procedure outlined below upon detailed investigation by the IB Coordinator, and the Vice
Principal / Dean of the IB programme.

In order to ensure student compliance with the principles of academic integrity,
teachers will be vigilant in monitoring student progress during different stages of projects
such as the Personal Project, Extended Essay, Visual arts process portfolio and comparative
study, internally assessed science experiments, and so on. Turnitin (plagiarism detection
software) will be used to scan all final projects to ensure originality. If and when academic
misconduct is suspected and there is clear evidence of one or more of the above mentioned
infractions, the exam, assignment, or project will receive a mark of zero with no opportunity
offered for a make-up or redo. The school’s Principal, Vice Principal (IB Dean), IB Coordinator
and student’s parent(s)/guardian(s) will be notified. Further or continued violations, or severe
violations such as a security breach or exam theft, will be grounds for removal from the IB
program as appropriate, or suspension or expulsion from school.
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Supplemental operations in relation to IB
academic honesty policy:

@ In order to prevent academic misconduct every student will be reminded of
the academic integrity rules. Students are referred to an internally produce
referencing guide in the appendix of this document to help.

@ Work will be checked by teachers who are familiar with students’  writing

@® Any instance of plagiarism by students in any subject, including homework,
assignments, or essays, is reported to the IB Coordinator. On each offence,
students are given the opportunity to justify their actions, and as a general rule
the following procedure is followed:

O 1st time offence: a warning is given.

O 2nd time offence: parents are called and warned that a subsequent offence
would result in being removed from the programme.

O 3rd time offense: Students will be removed from the programme.
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This Academic integrity Policy is to be reviewed by all IB candidates as guaranteed
by Sendai Ikuei Gakuen’s Head of School/Principal.

Policy Review

This policy was initially written and developed in October of 2014. It is recognized that this
policy is a ‘living document’ and is to be verified by the DP Coordinator and Pedagogical Leadership
Team (PLT) with full support from school administration. The policy is to be evaluated and reviewed
on an annual basis by a steering committee that includes, but is not limited to, the DP Coordinator and
members of the PLT, before final approval by the Principal.
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Appendix

Citation and Reference Guide

APA Style Referencing

All students at Sendai Ikuei Gakuen are expected to submit academic writing in accordance
with the APA guidelines (http://www.apastyle.org).
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http://www.apastyle.org/

When Citations are Needed

If you refer to the writing of another, or it has helped to form your opinion / statement / claim,
you must both cite it in your writing and include it in your reference list. In order to avoid
academic misconduct, you must either quote, paraphrase, or summarise the author. For each
of these cases you are required to do an in-text citation and list it in the references.

The following table outlines situations in which citations are necessary:

Situation

Example (using APA citation)

A direct quote

In Libertango, “the sequence starts by
transforming the subdominant (Dm) into a
temporary tonic" (Lofdahl, 2012).

Using data that you did not gather yourself

Over fifty percent of all positive drug tests in
2012 were for anabolic steroids (Harris,
2020).

When writing about someone else’s idea

Sizer (2019) reminds us that students differ
in terms of learning styles and starting points.

When paraphrasing someone else

The Anglo-Japanese Alliance gave Japan the
confidence to challenge and eventually go to
war with Russia (Benson, 1964).

When using an image, photo, graphic, graph
which you did not create yourself

Fig. 1: Close up of a section from “The
Ancient of Days” (Blake, 2018).

You do NOT need to cite a source when your statement is general knowledge, or if it is

your own original idea.
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Tips for writing in APA style

1. Sources are always listed in alphabetical order, by the LAST NAME of the author or
organisation;

2. Your writing should be double spaced, and Arial size 12pt;

3. Reverse indent the sources in your bibliography (ensure the second lines of each
source in your references is indented);

4. Your reference list should include only the sources that you cited;

5. Capitalize the first letter of each word in titles but do not capitalize articles (a, the),
short prepositions (in, on, at), or conjunctions (and, but);

6. If there is no published date, write “n.d.” (this means “no date”);

7. If the source is in another language, a translation must be written in square brackets
[ ]afterit;

8. When there is more than one author, write them all (last name and initial) in
alphabetical order;

9. Capitalize the first word of the title or subtitle, and any proper nouns (names of
people or places) that appear;

10. Use italics for titles of books and journals;

11. Abbreviate ‘page’ to “p.”. Multiple pages use (pp.);

12. Use Google Scholar to find sources (it will yield a more reliable search);

13. Use the sources below to help with academic writing and APA referencing:

http://www.citationmachine.net/apa/
https://owl.english.purdue.edu/owl/resource/560/01/
http://www.bibme.org/citation-guide/apa/

See below for specific examples of different kinds of sources:

Books
Book Format:

Last, F. (Year of publication). Title of work: Capital letter also for subtitle (page
number). City: Publisher.

Book examples:
Kamien, R. (2008). Music: An Appreciation Ninth Ed. (pp. 306-307). New  York,

Websites
Website format:
Last, F. (Date Published Y, M D). Website. Retrieved from Webpage: URL

Website examples:
Sendai lkuei Gakuen Shukoh Middle School. (n.d.). Sendai Ikuei Gakuen Shukoh Middle School.
Retrieved from Kouchou Aisatsu [Principal’s Greeting]:
https://www.sendaiikuei.ed.jp/shukoh/intro/principal.html
World Atlas (Cartographer). (2016). Mali [Geographic map]. Retrieved from
http://www.worldatlas.com/webimage/countrys/africa/ml.htm
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Musical Scores

Musical Score format:
Composer, C. C. (Year of Publication). Title of score [Medium]. Place of Publication: Publisher.
Retrieved from URL

Musical Score example:
Beethoven, L.V. (2000). Piano Sonata Op.27, No. 2 “Mondschein” 1st mov. [Score]. Indonesia:
Yamaha Music Media Corporation
Mozart, W. A. (1990). Serenade for String Orchestra, Menuetto. [Score]. In L. Stein (Ed.),
Anthology of Musical Forms. (pp. 30-31). USA: Summy-Birchard Inc.

Musical Recordings

Musical Recording format:
Composer, C. C. (Year of copyright). Title of song or work [Recorded by A. Artist, if different
from composer]. On Title of the album [MP4]. Location: Label. (Date of recording if different
from copyright date)

Musical Recording examples:
Newton, J. (2005). Amazing Grace [Recorded by S. G. Choir]. On Voices From Heaven.
Shanchie Records.
Ward Howe, J. (2005). Do Lord Remember Me [Recorded by G. Patterson]. On Singing the Old
Time Way 1. Podium Records.

Online Images
Online Image format:

Author Surname, Author Initial. (Year Published). Title. Retrieved from URL

Online Image example:
Humans of New York,. (2014). Retrieved from
https://www.facebook.com/humansofnewyork/photos/a.102107073196735.4429.1020999
16530784/711388968935206/?type=3&theater
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